THE ESCAMBIA COUNTY SCHOOL DISTRICT
PROCUREMENT DEPARTMENT
75 NORTH PACE BLVD.
PENSACOLA, FL 32505

REQUEST FOR PROPOSAL (RFP) & PROPOSAL ACKNOWLEDGMENT

POSTING DATE. PROCUREMENT SPECIALIST TELEPHONE & EMAIL:

December 12, 2025 Stacey Marshall 850-469-6208
Smarshall2@ecsdfl.us

RFP TITLE: RFP NUMBER:
Travel Agency Services (RE-ISSUE) 261105

RFP OPENING DATE & TIME: Tuesday, January 6, 2025, 1:30 PM, CENTRAL TIME
NOTE: PROPOSALS RECEIVED AFTER THE RFP OPENING DATE AND TIME WILL NOT BE ACCEPTED.

The School District of Escambia County, Florida ("School District") solicits your company to submit a Proposal on the above
referenced goods or services. All terms, specifications and conditions set forth in this request are incorporated by this
reference into your response. Proposals will not be accepted unless all conditions have been met. All Proposals must have
an authorized signature in the space provided below. All Proposals must be sealed and received in the School District's
Procurement Department at 75 North Pace Blvd., Pensacola, Florida, 32505 by the "RFP Opening Date & Time" referenced
above. All envelopes containing sealed Proposals must reference the "RFP Title," "RFP Number," and the "RFP Opening
Date & Time." The School District is not responsible for lost or late delivery of Proposals by the U.S. Postal Service or other
delivery services used by the Responder. If submitting electronically, Responders shall submit their response on
BidNetDirect.com/florida. Proposals may not be withdrawn for a period of sixty (60) days after the opening date unless
otherwise specified.

THE FOLLOWING MUST BE COMPLETED, SIGNED, AND RETURNED AS PART OF YOUR PROPOSAL. PROPOSALS
WILL NOT BE ACCEPTED WITHOUT THIS FORM BEING SIGNED BY AN AUTHORIZED AGENT OF THE RESPONDER.
COMPANY NAME:

MAILING ADDRESS:
CITY, STATE, ZIP:

FEDERAL EMPLOYER’S IDENTIFICATION NUMBER(FEIN):

TELEPHONE NUMBER: (EXT: )

EMAIL:

HOW DID YOU FIND OUT ABOUT THIS RFP? SCHOOL DISTRICT WEBSITE BIDNET DEMAND STAR PRIME VENDOR___
OTHER (PLEASE SPECIFY) MINORITY/DISABLED SERVICE VETERAN SUPPLIER

I CERTIFY THAT THIS PROPOSAL IS MADE WITHOUT PRIOR UNDERSTANDING, AGREEMENT, OR
CONNECTION WITH ANY OTHER RESPONDER SUBMITTING A PROPOSAL FOR THE SAME MATERIALS,
SUPPLIES, EQUIPMENT OR SERVICES, AND IS IN ALL RESPECTS FAIR AND WITHOUT COLLUSION OR FRAUD.
I AGREE TO ABIDE TO ALL TERMS AND CONDITIONS OF THIS RFP AND CERTIFY THAT | AM AUTHORIZED TO
SIGN THIS RFP FOR THE RESPONDER. | FURTHER CERTIFY THAT | UNDERSTAND THAT FAILURE ON MY
PART AS THE RESPONDER TO RETURN ALL PAGES OF THE ENTIRE RFP PACKAGE, AND/OR FAILURE TO
RETURN ANY OF THE ITEMS LISTED IN SECTION Iil, SHALL RESULT IN A DETERMINATION THAT THE

PROPOSAL IS NONRESPONSIVE.

TYPED OR
AUTHORIZED SIGNATURE: PRINTED NAME:
TITLE: DATE:

9500-PUR-029 (rev March 6, 2015)
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I. INTRODUCTION &GENERAL INFORMATION

The Escambia County School District (the District) is soliciting proposals for a five (5) year agreement
for travel agency services as needed for District employees. The initial term shall begin upon School
Board approval on January 21, 2026 through January 20, 2027 with four (4) one-year renewal periods.
Either party can cancel the contract without reason at the end of each contract year. Cancellation must
be in writing and received ninety (90) calendar days prior to the end of each contract year. Silence
from both parties will be considered as acceptance for another contract year at the same terms and
conditions. All pricing/rate schedules proposed herein shall be firm through the first year of the contract.
For successive renewal year(s), adjustments to pricing will be negotiable and must be submitted in
writing with supporting documentation to the Procurement Department by October 1 of every year to
become effective, if approved, on the anniversary date of the contract January 21. All inquiries concerning
this RFP shall be submitted in writing. Any questions must be received via email no later than 12:00 p.m.,
CST, December 17, 2025. Responses and/or any needed Amendment to this RFP will be posted to
www.bidnetdirect.com/florida by 12:00 p.m., CST, December 19, 2025.

Please forward any inquiries to:
Stacey Marshall, Procurement Specialist
Procurement Department
Escambia County School District
75 North Pace Blvd. Pensacola, FL 32505
Telephone: 850-469-6208
Email: smarshall2@ecsdfl.us

For the District to ensure equal treatment of all participating responders, the above-named
individual is the District’s only designated representative for this RFP. Responders are expected
to utilize this representative for ALL information regarding this RFP. Responders who contact
any other District employee regarding the subject of this RFP are subject to disqualification
from participating in this solicitation.

IMPORTANT:

Failure to return all pages (1-33) of the entire RFP document or any of the listed items MAY subject
your Proposal to disqualification as indicated below. Refer to pages 14-18. Modifications or
alterations to this RFP document are prohibited and may result in the rejection of your Proposal.

This includes, but not limited to, changing the format, font, page numbers, sizing, spacing,
adding/deleting pages, adding footers, headers, deletions of original content.

If submitting electronically, the Responder should upload the RFP document and additional
Responder attachments separately in Envelope #1.

Page 14 — Pricing Sheet must be submitted in separately in Envelope #2 for electronic submission
or in a sealed envelope, if mailed.

CALENDAR OF EVENTS

RFP Posting Date Friday, December 12, 2025

Deadline for Questions
(See Page 2, Section | and Page 6, Section Il. V)

Wednesday, December 17, 2025 at 12:00 p.m., CST

Answers to Questions and Any Addendums Posted By

(See Page 2, Section | and Page 6, Section Il. V) Friday, December 19, 2025 at 12:00 p.m., CST
RFP Opening (See Page 1) Tuesday, January 6, 2026 at 1:30 p.m., CST
RFP Evaluation Thursday, January 8, 2026 at 10:00 a.m., CST
School Board Approval Tuesday, January 20, 2026

Agreement Start Date Wednesday, January 21, 2026
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GENERAL TERMS AND CONDITIONS

NOTE: The term "Responder,” "Respondent,” "Contractor,"” "Independent Contractor," or
"Vendor" as used within this Request for Proposal (RFP) refers to the person, company or
organization responding to this RFP. The Responder is responsible for understanding and
complying with the terms and conditions herein. The term "Parties,” when used collectively,
will apply to both the School District and the Responder.

A.

GENERAL: Upon an RFP award, the terms and conditions of this RFP or any portion thereof, may
upon mutual agreement of the parties be extended for an additional term(s) or for additional
quantities (all original terms and conditions will remain in effect). Subject to the mutual consent of
the parties, the pricing, terms and conditions of this RFP, for the products or services specified
herein, may be extended to other municipal, city or county government agencies, school boards,
community or junior colleges, or state universities within the State of Florida.

RFP OPENING AND FORM: Proposal openings will be public on the date and time specified on
the Proposal Acknowledgement form. All Proposals received after the time indicated will be
rejected as non-responsive and retained by the School District. Proposals by email, fax, telegram,
or verbally by telephone or in person will not be accepted. The public opening will acknowledge
receipt of the Proposals only details concerning pricing or the offering will not be announced. All
Proposals submitted shall become public record upon an announcement of a recommended
award or thirty (30) days after the opening date whichever occurs first. To protect any confidential
information contained in their Proposal, companies must invoke the exemptions to disclosure
provided by law in response to the RFP, and must identify the data and other material to be
protected, and must state the reasons why such exclusion from public disclosure is necessary.

WARRANTY: All goods and services furnished by the Responder, relating to and pursuant to this
RFP will be warranted to meet or exceed the Specifications contained herein. In the event of
breach, the Responder will take all necessary action, at Responder's expense, to correct such
breach in the most expeditious manner possible.

PRICING: All pricing submitted will include all packaging, handling, shipping charges, and delivery
to any point within Escambia County, Florida to a secure area or inside delivery. The District is
exempt and does not pay Federal Excise and State of Florida Sales Taxes.

TERMS OF PAYMENT/ INVOICING: The normal terms of payment will be Net thirty (30) Days
from receipt and acceptance of goods or services and Responder's invoice. Itemized invoices,
each bearing the Purchase Order Number must be mailed on the day of shipment. Invoicing
subject to cash discounts will be mailed on the day that they are dated.

TRANSPORTATION AND TITLE: (1) Title to the goods will pass to the School District upon
receipt and acceptance at the destination indicated herein. Until acceptance, the Responder
retains the sole insurable interest in the goods. (2) The shipper will prepay all transportation
charges. The School District will not accept collect freight charges. (3) No premium carriers will
be used for the School District's account without prior written consent of the Director of
Procurement.

PACKING: All shipments will include an itemized list of each package's content, and reference
the School District's Purchase Order Number. No charges will be allowed for cartage or packing
unless agreed upon by the School District prior to shipment.

INSPECTIONS AND TESTING: The School District will have the right to expedite, inspect and
test any of the goods or work covered by this RFP. All goods or services are subject to the School
District's inspection and approval upon arrival or completion. If rejected, they will be held for
disposal at the Responder's risk. Such inspection, or the waiver thereof, however, will not relieve
the Responder from full responsibility for furnishing goods or work conforming to the requirements
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of this RFP or the RFP Specifications, and will not prejudice any claim, right, or privilege the
School District may have because of the use of defective or unsatisfactory goods or work.

STOP WORK ORDER: The School District may at any time by written notice to the Responder
stop all or any part of the work for this RFP award. Upon receiving such notice, the Responder
will take all reasonable steps to minimize additional costs during the period of work stoppage. The
School District may subsequently either cancel the stop work order resulting in an equitable
adjustment in the delivery schedule and/or the price, or terminate the work in accordance with the
provisions of the RFP terms and conditions.

INSURANCE AND INDEMNIFICATION: The Responder agrees to indemnify and save harmless
the School District, its officers, Specialists and employees from and against any and all claims
and liabilities (including expenses) for injury or death of persons or damage to any property which
may result, in whole or in part, from any act or omission on the part of the Responder, its
Specialists, employees, or representatives, or are arising from any Responder furnished goods or
services, except to the extent that such damage is due solely and directly to the negligence of the
School District. The Responder will carry comprehensive general liability insurance, including
contractual and product liability coverage, with minimum limits acceptable to the School District.
The Responder will, at the request of the School District, supply certificates evidencing such
coverage.

RISK OF LOSS: The Responder assumes the following risks: (1) all risks of loss or damage to all
goods, work in process, materials and equipment until the delivery thereof as herein provided; (2)
all risks of loss or damage to third persons and their property until delivery of all goods as herein
provided; (3) all risks of loss or damage to any property received by the Responder or held by the
Responder or its suppliers for the account of the School District, until such property has been
delivered to the School District; (4) all risks of loss or damage to any of the goods or part thereof
rejected by the School District, from the time of shipment thereof to Responder until redelivery
thereof to the School District.

LAWS AND REGULATIONS: Responders will comply with all applicable Federal, State and Local
laws, statutes and ordinances including, but not limited to the rules, regulations and standards of
the Occupational Safety and Health Act of 1970, the Federal Contract Work Hours and Safety
Standards Act, and the rules and regulations promulgated under these Acts. Responders agree
not to discriminate against any employee or applicant for employment because of race, sex,
religion, color, age or national origin.

All agreements as a result of an award hereto and all extensions and modifications thereto and
all questions relating to its validity, interpretation, performance or enforcement shall be governed
and construed in conformance to the laws of the State of Florida. The parties agree that
jurisdiction for the resolution of any legal issues arising out of this Agreement shall be solely with
the Circuit Courts of Escambia County, Florida. The parties hereby waive venue in any other
forum.

PUBLIC ENTITY CRIMES: A Responder, person, or affiiate who has been placed on the
convicted vendor list following a conviction for a public entity crime may not submit a Proposal on
a contract to provide any goods or services to a public entity for the construction or repair of a
public building or public work, may not submit Proposals on leases of real property to a public
entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant
under a contract with any public entity, and may not transact business with any public entity in
excess of the threshold amount provided in Florida State Statute, Section 287.017, for
CATEGORY TWO for a period of thirty-six (36) months from the date of being placed on the
convicted vendor list.

PATENTS: Responders agree to indemnify and save harmless the School District, its officers,
employees, Specialists, or representatives using the goods specified herein from any loss,
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damage or injury arising out of a claim or suit at law or equity for actual or alleged infringement of
letters of patent by reason of the buying, selling or using the goods supplied under this solicitation,
and will assume the defense of any and all suits and will pay all costs and expenses thereto.

. CONFLICT OF INTEREST: The award hereunder is subject to the provisions of Chapter 112
Florida Statutes. All Responders must disclose the name of any company owner, officer, director
or Specialist who is an employee of the School District and/or is an employee of the School District
and owns, directly or indirectly, an interest of five percent (5%) or more of the company.

TERMINATION: DEFAULT. The School District may terminate all or any part of a subsequent
award by giving notice of default to Responder, if Responder: (1) refuses or fails to deliver the
goods or services within the time specified; (2) fails to comply with any of the provisions of this
RFP or so fails to make progress as to endanger performances, hereunder, or; (3) becomes
insolvent or subject to proceedings under any law relating to bankruptcy, insolvency, or relief of
debtors. In the event of termination for default, the School District's liability will be limited to the
payment for goods and services delivered and accepted as of the date of termination.
CONVENIENCE. The School District may terminate for its convenience at any time, in whole or
in part any subsequent award. In which event of termination for convenience, the School Districts
sole obligations will be to reimburse Responder for (1) those goods or services actually
shipped/performed and accepted up to the date of termination, and (2) costs incurred by
Responder for unfinished goods, which are specifically manufactured for the School District and
which are not standard products of the Responder, as of the date of termination, and a reasonable
profit thereon. In no event is the School District responsible for loss of anticipated profit nor will
reimbursement exceed the RFP value.

DRUG-FREE WORKPLACE: Whenever two (2) or more RFPs are equal with respect to price,
quality, and service, an RFP received from a business that certifies that it has implemented a
drug-free workplace program as defined by Section 287.087 Florida Statutes, will be given
preference in the award process.

PERFORMANCE: In an effort to reduce the cost of doing business with the School District, and
unless indicated elsewhere, no bid or performance bond is required. However, upon award and
subsequent default by Responder, the School District reserves the right to pursue any or all of the
following remedies: (1) to accept the next lowest available RFP price or to purchase materials or
services on the open market, and to charge the original awardees for the difference in cost via a
deduction to any outstanding or future obligations; (2) the Responder in default will be prohibited
from activity for a period of time determined by the severity of the default, but not exceeding two

(2) years; (3) any other remedy available to the School District in tort or law.

AUDIT AND INSPECTION: The School District or its representative reserves the right to inspect
and/or audit all the Responder's documents and records as they pertain to the products and
services delivered under this Agreement. Such rights will be exercised with notice to the
Responder to determine compliance with and performance of the terms, conditions and
specifications on all matters, rights and duties, and obligations established by this Agreement.
Documents/records in any form shall be open to the School District's representative and may
include but are not limited to all correspondence, ordering, payment, inspection and receiving
records, and contracts or subcontracts that directly or indirectly pertain to the transactions
between the School District and the Responder.

SAMPLES AND BRAND NAMES: BRAND NAMES. Specifications referencing specific brand
names and models are used to reflect the kind and type of quality in materials and workmanship,
and the corresponding level of performance the School District expects to receive as a minimum.
Responders offering equivalents or superior products to the brand/model referenced will: (1)
reference on the RFP in the space provided the manufacturer's name, brand name, model and/or
part number; (2) next to the price, indicate "ALT" to reflect an alternate offering; (3) where no
sample is provided with the RFP, enclose sufficient technical specification sheets and literature to
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enable the School District to reach a preliminary evaluation; (4) agree to any request by the School
District for submission of a sample or to provide its product on-trial or demonstration, whichever
the School District may deem appropriate, at no charge to the School District. The School District
reserves the right to determine the acceptability of any alternatives offered. SAMPLES. Any
sample requested by this RFP or to be provided at the Responder's option, should be forwarded
under separate cover to the attention of the Procurement Department of the School District. The
package or envelope will reference the RFP Number, RFP Title, and RFP ltem Number and clearly
marked "Samples." All samples will be provided free of charge, including transportation charges.
Responders are responsible for notifying and making arrangements for pick up from the School
District if a return of samples is expected. All samples unclaimed for thirty (30) days will be
disposed of at the discretion of the School District.

EVALUATION CRITERIA: Primary factors used to decide the award hereunder will be price,
quality, availability, vendor experience, references, and responsiveness. Other factors that may
be used in the evaluation of Proposals received will be: (1) administrative costs incurred by the
School District in association with the discharge of any subsequent award; (2) alternative payment
terms; (3) Responder's past performance. The School District reserves the right to evaluate by
lot, by partial lot, or by item, and to accept or reject any Proposal in its entirety or in part, and to
waive minor irregularities if the Proposal is otherwise valid. In the event of a price extension error,
the unit price will be accepted as correct. The School District has sole discretion in determining
testing and evaluation methods. The School District may consider in conjunction to any award
hereunder, those products, services and, prices available to them through contracts from state,
federal, and local government agencies or other school districts within the State of Florida.

CLARIFICATIONS AND INTERPRETATIONS: The School District reserves the right to allow for
clarification of questionable entries, and for the Responder to withdraw items with obvious
mistakes. Any questions concerning terms, conditions or specifications will be directed to the
designated Procurement Specialist referenced on the RFP Acknowledgement Any ambiguities or
inconsistencies shall be brought to the attention of the designated Procurement Specialist, in
writing, no later than Wednesday, December 17, 2025 at 12:00 p.m., CST. Failure to do so, on
the part of the Responder will constitute an acceptance by the Responder of a consequent
decision. An addendum to the RFP shall be issued and posted for those interpretations that may
affect the eventual outcome of this solicitation. It is the Responder's responsibility to assure the
receipt of all addenda issued. No person is authorized to give oral interpretations of, or make oral
changes to the RFP. Therefore, oral statements given before the RFP opening date will not be
binding. The School District will consider no interpretations binding unless provided for by
issuance of an addendum. Addenda will be posted to www.bidnetdirect.com/florida no later than
Friday, December 19, 2025 at 12:00 p.m., CST. The Responder shall acknowledge receipt of all
addenda by signing and enclosing said addenda with their Proposal.

. RFP TABULATIONS, RECOMMENDATIONS, AND PROTEST: RFP tabulations with award
recommendations are posted for seventy-two (72) hours in the Procurement Department and are
also posted to www.bidnetdirect.com/florida. Failure to file a protest within the time prescribed in
Section 120.57(3) Florida State Statutes will constitute a waiver of proceedings under Chapter
120, Florida State Statutes and School Board Rules. RFP tabulations, recommendations or
notices will not be automatically mailed.

CONTACT: All questions for additional information regarding this RFP must be directed to the
designated Procurement Specialist noted on page one (1). Prospective Responders shall not
contact any member of the Escambia County School Board, Superintendent, or staff regarding
this solicitation prior to posting of the final tabulation and award recommendation on the website
and in the Procurement Department. Any such contact shall be cause for rejection of your

Proposal.

PROPOSAL PREPARATION COSTS: Neither the School District nor its representatives shall be
liable for any expenses incurred in connection with the preparation of a response to this Proposal.
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Z. AGREEMENT FORM: All subsequent agreements as a result of an award hereunder, shall
incorporate all terms, conditions and specifications contained herein, and in response hereto,
unless mutually amended in writing.

AA. ADDITIONAL TERMS AND CONDITIONS: The School District reserves the right to reject offers
containing terms and/or conditions contradictory to those requested in this solicitation.

lll. SPECIAL CONDITIONS

These "SPECIAL CONDITIONS" are in addition to or supplement Section | GENERAL TERMS AND
CONDITIONS. In the event of a conflict these SPECIAL CONDITIONS shall have precedence.

A. AGREEMENT TERM AND RENEWAL: All prices, terms, and conditions of the procurement
agreement will be in effect from January 21, 2026 through January 20, 2027 with the option to
renew for an additional four (4) one-year periods, upon mutual written agreement. Cancellation by
the awarded Responder(s) must be in writing and received ninety (90) days prior to January 21 of
each contract year. The agreement may be canceled by the Escambia County School Board, at any
time, for any cause. As per Florida Statute 237.161, funding for future fiscal years is subject to
availability of appropriated funds. All rate increases will only be granted based upon the expressed
provisions of this RFP (See below for CPI increases.) This solicitation may be awarded to up to
two (2) Responders if the District finds it to be in their best interest to meet their needs.

B. PRICING: It is the Responder’s responsibility to ensure that the pricing listed in the agreement will
be the pricing for the initial contract year.

C. CONSUMER PRICE INDEX (CPI): All pricing and rates proposed herein shall be firm through the
second year of the Agreement.

For successive renewal years, adjustments to rates established in Attachment A will be negotiable
and limited to the appropriate Consumer Price Index for All Urban Consumers (CPI- U): Selected
areas, all items index for South urban; Size B/C as published by the US Department of Labor,
Bureau of Labor Statistics in January of each year. Any requests for adjustments must be
submitted in writing to the Procurement Department no later than October 215t of each following
year. Rate adjustments will not be automatic. The most recent twelve (12) month period ending
January 215t will be used to compute the percentage change in CPI-U. Current year pricing will be
retained for an additional, successive year if the CPI-U is not greater than zero percent (0%) of if
the successful Vendor fails to submit a rate adjustment by the deadline. If a rate adjustment is
requested, the Procurement Department will provide notification of allowable increases, if
applicable, by October 31st

For Example: Using the CPI-U published for January or February of the then-current year, the
contract hourly rates may be adjusted by adding the then-current contract year hourly rate to the
product of the then-current contract year hourly rate and the percent change from January or
February of the immediate prior term year to the same month of the then-current term year. As an
example, the percent change from CPI All Urban Consumers, South — Size Class B/C from
December 2023 to December 2024 is 3.0%. If A equals the then-currently hourly rate and B equals
the new contact hourly rate, the following calculation would be used. A + (.030 * A) = B. At any
time, should extraordinary economic conditions exist, the District reserves the right to, at its sole
discretion, negotiate further adjustments to the Contractor’s rate(s). The agreed upon new rates
will not apply to any quotes or purchase orders issued before the start of the new Agreement year.

D. BACKGROUND SCREENING REQUIREMENTS: Since Awardee(s) will be working directly with

students, the following additional provision is herein incorporated and made a part of this
agreement by this reference:
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Awardee will comply with all requirements of Sections 1012.32 and 1012.465, Florida Statutes; by
certifying that the Awardee and all of its employees who provide services under this contract have
completed the background screening required by the referenced statutes and meet the standards
established by the statutes. This certification will be provided to the District in advance of the
Awardee providing any services on campus while students are present. The Awardee will bear the
cost of acquiring the background screening required by Section 1012.32, Florida Statutes and any
fee imposed by the Florida Department of Law Enforcement to maintain the fingerprints provided
with respect to Awardee and its employees. The Awardee will follow the procedures for obtaining
employee background screening as outlined on the District’'s Website: Escambia County School
District (https://www.escambiaschools.org/departments/human-resource-services/fingerprinting-
badging)/. Awardee will provide the District a list of its employees who have completed background
screening as required by the referenced statutes and meet the statutory requirements. Awardee
will update these lists in the event that any employee listed fails to meet the statutory standards or
new employees who have completed the background check and meet standards are added. The
parties agree that in the event that Awardee fails to perform any of the duties described in this
paragraph, this will constitute a material breach of the contract entitling the District to terminate
immediately with no further responsibility to make payment or perform any other duties under this
contract. Awardee agrees to indemnify and hold harmless the District, its officers and employees
from any liability in the form of physical injury, death, or property damage resulting from Awardee’s
failure to comply with the requirements of this paragraph or Sections 1012.32 and 1012.465,
Florida Statutes.

. EQUAL OPPORTUNITY: Responders affirm by submitting their proposals that they are equal
opportunity and affirmative action employers and shall comply with all applicable federal, state,
and local laws and regulations including, but not limited to: Executive Order 11478 as amended by
11590, 12106, 13087, 13152, and 13672; Executive Order 11246 as amended by 11375, 11478,

12086, 12107, 13279, 13665, and 13672; the Rehabilitation Act of 1973, as amended; the Vietnam
Era Veterans Readjustment Assistance Act of 1975; Civil Rights Act of 1964 and 1991; Equal Pay
Act of 1963; Age Discrimination Act of 1967; Immigration Reform and Control Act of 1986; Public
Law 95-507; the Americans with Disabilities Act of 1990; the Genetic Information Act of 2008; 41
CFR Part 60, 2 CFR Part 200 and any additions or amendments thereto.

. THE RESPONDER AS AN INDEPENDENT CONTRACTOR: The Responder shall have sole
control over the manner and means of providing the services performed under this Agreement.
The Responder's relationship to the School District under this Agreement shall be that of an
Independent Contractor. Neither the Responder, nor its subcontractors, will be considered a
Specialist or employee of the School District for any purpose. As an Independent Contractor, the
Responder and its subcontractors are responsible for all tax’s incident to payments for services
herein, including without limitation, all state and federal income taxes, payroll and other taxes, and
Workers' Compensation.

. CONFLICT OF INTEREST: The Responder affirms that, to the best of its knowledge, there exists
no actual or potential conflict between the Independent Contractor's family, business, or financial
interests and its services under this Agreement; and, in event of change in either its private
interests or services under this Agreement, the Responder will raise with the School District any
questions regarding possible conflict of interest which may arise as a result of such change.

. COMPLIANCE WITH LAWS: The Responder agrees to comply with all applicable laws, statutes,
regulations, rulings, or enactments of any governmental authority. The Responder shall obtain from
third parties, including State and local governments, all licenses, permits and permissions
necessary for the performance of the work. Lack of knowledge by the Responder will, in no way,
be a cause for relief from responsibility. The Responder will be responsible for obtaining any
necessary permits and licenses and will comply with laws, rules, and regulations whether state or
federal and with all local codes and ordinances without additional cost to the District.
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GOVERNING LAWS: This Agreement is to be governed and construed in accordance with the
laws of the State of Florida. The parties agree that jurisdiction for the resolution of any legal issues
arising out of this Agreement shall be solely with the Circuit Courts of Escambia County, Florida.
The parties hereby waive venue in any other forum.

HARASSMENT/DISCRIMINATION: Responder doing business with the Districts are prohibited
from harassing, sexually harassing, and/or discriminating against any employee, applicant, or
client because of race, creed, color, national origin, sex or age with regard to but not limited to the
following: employment practices, rates of pay or other compensation methods, and training
selection.

. EXAMINATION OF RECORDS: The Responder agrees that the District, the Comptroller General
of the United States of America and/or the Inspector General of the Federal Sponsoring Agency,
and the Auditor General of the State of Florida or their duly authorized representatives shall have
access to, and the right to examine, any directly pertinent books, papers, and records of the
Responder involving transactions related to this Agreement until the expiration of seven (7) years
after final payment under this Agreement or if an audit has been initiated and audit findings have
not been resolved at the end of seven (7) years, the records shall be retained until resolution of
the audit findings.

. EXPARTE COMMUNICATION:

1. Ex parte communication, whether verbal or written, by any potential Responders or
representatives of any potential Responders to this solicitation with School District personnel
involved with or related to this RFP, other than as expressly designated in this document, is
strictly prohibited. Violation of this restriction may result in the rejection/disqualification of the
Responders' offer.

2. Ex parte communication, whether verbal or written, by any potential Responders or
representative of any potential Responders to this solicitation with School District Board
members is also prohibited and will result in the rejection/disqualification of the Responders'
offer.

3. Any current meetings the Responder has with School District staff and administration, or
instructional personnel, shall at no time include any conversation regarding the RFP.

. COVENANT AGAINST CONTINGENT FEES: The Responder warrants that no person or agency
has been employed or retained to solicit or secure a contract pursuant to this RFP upon an
agreement or understanding for a contingent fee, except a bona fide employee or agency. For
breach or violation of this warranty, the District shall have the right to annul the contract without
liability, or, in its discretion, to deduct from the contract price or consideration, or otherwise recover,
the full amount of such commission, percentage, brokerage or contingent fee.

For purposes of this Section:

1. Bona fide agency means an established commercial or selling agency, maintained by a
Responder for the purpose of securing business, that neither exerts nor proposes to exert
improper influence to solicit or obtain government contracts nor holds itself out as being able
to obtain any government contract or contracts through improper influence.

2. Bona fide employee means a person, employed by a Responder and subject to the
Responder’s supervision and control as to time, place, and manner of performance, who
neither exerts nor proposes to exert improper influence to solicit or obtain government
contracts nor holds out as being able to obtain any government contract or contracts through
improper influence.

3. Contingent fee, as used in this clause, means any commission, percentage, brokerage, or
other fee that is contingent upon the success that a person or concern has in securing a
government contract.
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4. Improper influence, as used in this clause, means any influence that induces or tends to
induce a government employee or officer to give consideration or to act regarding a
government contract on any basis other than the merits of the matter.

N. SAFEGUARDING INFORMATION: Contractor will not use or disclose any information concerning
a recipient of services under this Agreement for any purpose not in conformity with state
regulations, federal regulations, and the Board’s policies except upon written consent of the
recipient, or his responsible parent or guardian, when authorized by law.

O. FORCE MAJEURE: A “Force Majeure Event” means fire, flood, earthquake, acts of God, wars,
riots, civil unrest, vandalism, acts of terrorism, or any other similar cause beyond the reasonable
control of either Party (the District or the Responder) except to the extent that the non- performing
Party is at fault in failing to prevent or causing the default or delay and provided that the default or
delay cannot reasonably be circumvented by the non-performing Party through the use of alternate
sources, workaround plans, or other means. A strike, lockout, or labor dispute shall not constitute
a Force Majeure Event and shall not excuse the Responder from its obligations under this
Agreement.

P. MISCELLANEOUS:
1. The submission of a Proposal shall be prima facie evidence that the Proposer has full
knowledge of the scope, nature, quantity and quality of work to be performed; the detailed
requirements of the specifications; and the conditions under which the work is to be performed.

2. The Proposer shall furnish the School District such additional information as the School District
may reasonably require.

3. The School District will not be liable for any costs not included in the Proposal and subsequent
contracted-for-costs.

4. The School District reserves the right to reject any and all Proposals, and the right, in its sole
discretion, to accept the Proposal it considers most favorable to the School District's interests.
The School District further reserves the right to reject all Proposals and to seek new Proposals
when such a procedure is reasonable and in the best interest of the School District.

5. The School District reserves the right to waive any of the conditions or criteria set forth in this
RFP.

6. The School District reserves the right to purchase unlimited quantities of services under this
Agreement for any facility operated by the School District.

7. Locations for services may be added, deleted, or amended at any time as communicated by
the District Point of Contact (POC) in writing and copied to the Procurement Specialist listed
on Page 1.

Q. FEDERAL LAWS AND REGULATIONS: Services performed under this Agreement may be paid
with federal funds. The Contractor shall comply with the provisions of 45 CFR, Part 74, 2 CFR, Part
200 and other applicable regulations.

1. Title VI of Civil Rights Act of 1964, as amended, USDA regulations implementing Title IX of
the Education Amendments, Section 504 of the Rehabilitation Act of 1973, Age Discrimination
Act of 1975, 7 C.F.R. Parts 15, 15a and 15b, and FNS Instruction 113-1, Civil Rights
Compliance and Enforcement-Nutrition Programs and Activities, and any additions or
amendments.
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2. The Clean Air Act (42 U.S.C. § 7401 et seq.), the Clean Water Act (33 U.S.C. § 1311-1330,
§ 1368), Executive Order 11738, and Environmental Protection Agency regulations (40 C.F.R.
§ 1.1 etseq.).

3. Certification Regarding Lobbying pursuant to 31 U.S.C.1352 [2 CFR 200.326 Appendix | I(J)].
4. Disclosure of Lobbying Activities pursuant to 31 U.S.C.1352 [ 2 CFR 200.326 Appendix | I(J)].

5. Energy Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871).

6. Contract Work Hours and Safety Standards Act (29 C.F.R. Part 5).

7. Executive Order 11246, entitled Equal Employment Opportunity, as amended by Executive
Order 11375 and Department of Labor Regulation (41 C.F.R. Chapter 60).

8. Copeland "Anti-Kickback" Act (18 U.S.C. 874) as supplemented in Department of Labor
regulations (29 C.F.R. Part 3).

9. Davis-Bacon Act (40 U.S.C. 276a to 276a-7) as supplemented by Department of Labor
regulations (29 C.F.R. Part 5).

10. The vendor is subject to the provisions of Section 2209d of Title 7 of the United States Code
due to the use of federal funds for the food service program. All announcements and other
materials publicizing this program must include statements as to the amount and proportion of
federal funding involved.

11. Right to Inventions Made Under a Contract or Agreement [2 CFR.200.326 Appendix Il (F)].
12. Procurement of Recovered Materials (§200.322), EPA (40 CFR Part 247).
13. Breach of Contract [2 CFR Appendix Il to Part 200(b)].

14. Byrd Anti-Lobbying [2 CFR 200.326 Appendix Il (J)].

15. For Small, Minority/Disabled Service Veteran and Women-owned businesses, this solicitation
is also posted with the FL state OSD (Office of Supplier Development). We encourage all
suppliers to register with the Florida Department of Management Services Office of Supplier
Development at: https://osd.dms.myflorida.com

R. PRIVACY REGULATIONS: The Contractor will follow health information confidentiality regulations
as defined by the Health Insurance Portability and Accountability Act (HIPAA) of 1996, the Family
Educational Rights and Privacy Act (FERPA) of 1974 and the Protection of the Pupil Rights
Amendment (PPRA) of 1978.

S. TOBACCO: All District property, including but not limited to school buildings, athletic fields, parking
lots and District-owned vehicles are considered tobacco-free per the School Board of Escambia
County’s Tobacco/Cotinine/Nicotine-Free School Policy (6Gx17-3.22), the Florida Clean Indoor Air
Act (Article XXIX, Chapter 386) and the Constitution of the State of Florida (Article X, Section 20).

IV. PROJECT OBJECTIVES The key objective of this project includes but is not limited to:

-To coordinate all the travel needs of District personnel in the most cost-effective manner.
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V. SPECIFICATIONS AND SCOPE OF WORK

The District invites proposals from qualified firms experienced in providing travel agency services. The
District will enter into a five (5) year agreement for travel agency services to be renewed annually upon
mutual consent and approval by the School Board. The initial agreement will be effective starting
January 21, 2026 to January 20, 2027. Services shall be provided as needed for travel by District
employees. The Responder shall provide the following services:

A. Airline Tickets

Book airline tickets for authorized District employee travelers with an approval number. No
purchase shall be made without an approval number. The District will not reimburse the
Responder(s) for unauthorized purchases.

Provide same day written confirmation of all reservations placed including itinerary, charges,
departure/arrival times, and other pertinent information to the employee traveler. Confirmation
shall be made via e-mail.

Send airline ticket confirmations to the designated District travel representative with a
completed invoice.

Notify the designated District travel representative for approval of changes to a previously
purchased ticket that will result in an additional charge.

Notify the designated District travel representative if they become aware that someone is
booking personal days or is choosing a more expensive flight.

Contact the designated District travel representative for any questionable items.

All invoices for airline tickets shall be charged to the Escambia County School District not to
the employee traveler. Noted Exception: For airlines that require credit card payment direct
from the traveler, special permission by the District travel office may be given for the traveler

to use either the employee’s District travel procurement card or the employee’s personal credit
card.

Provide invoices with the following information: employee traveler's name, travel arranger
(person calling to order the ticket), date that the ticket was purchased, District approval
number, detailed flight information, and itemized cost information (base price, taxes, fees, etc.)

Provide, at least, one dedicated, experienced inside representative to handle the District’'s
account.

Coordinate with airline companies to provide credits for canceled tickets to be used toward a
future ticket for the same employee traveler.

Send a monthly statement of outstanding unused ticket credits showing the name and
expiration date to the designated District travel personnel.

Notify the designated District travel representative of any major changes in airline travel rules.

Work with District travelers to find the most economical flight(s) available.
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B. Charter Bus Services

1. In-State Travel: (Charter buses leaving from the District): Responder(s) must reference the
Escambia County Charter Bus Agreement when obtaining quotes.

e Trip Quotations
o Responder(s) must use the District-approved charter bus companies listed on the
District Transportation website.
= Responder(s) must obtain three (3) written quotes.
=  “No Quote(s) shall be accepted as a quote when an email is received that states
“there are no buses available” from the requested Charter Bus Company.

*Note: An email from the Responder stating no available buses from a phone call
with a Charter company is not acceptable.”

o All quotes received by schools/departments must be detailed and itemized to include,

at a minimum, the following:

* Traveling plans - such as pick up and drop off times, dates, locations.

* Cost of the bus transportation.

+ Cost for additional bus driver(s) if applicable.

* Hotel cost for driver(s): Must be listed separately on the quote and clearly stated, if
applicable.

* Tips must be itemized and listed separately on the quote, if applicable. Tips are not
allowed to be included in the all-inclusive cost.

« If credit card fees are applicable, it must be stated on the quote/invoice.

+ Any other information needed for review.

2. Out-Of-State Travel: (Charter buses located outside of the District to be utilized upon
arriving in another state)

e Trip Quotations
o The Responder(s) are to gather three (3) quotes for the District to review.

All quotes must be reviewed and approved by the District prior to booking.

C. Extras: Special Events and Hotel Arrangements

Upon request, the Responder(s) shall provide the District written quotes from the company on an as-
needed basis.

D. Booking:

Upon final approval and confirmation by the District, Responder(s) shall proceed with arranging
travel.

E. AFTER AWARD OF THE CONTACT: The name and contact information for the Contract
Manager for the School District for this agreement is:

Stacey Marshall, Procurement Specialist
Escambia County School District
75 North Pace Blvd

Pensacola, FL 32505
Office: (850) 469-6208

District Schools and / or Departments Personnel May Make Direct Trip Requests to the Responder(s).
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F. RECORDS RETENTION: Due to the use of federal funds for this service, Responder(s) must
retain all required records for five (5) years after the District, (grantees or sub grantees) make

final payments and all other pending matters are closed.

G. INVOICING: Itemized invoices must be submitted. Responder shall allow, at minimum, ten (10)
business days for payment.

VI. PRICING - Pricing Sheet must be submitted separately in Envelope #2 for electronic submission
or in a sealed envelope, if mailed.

Please provide your all-inclusive booking fee for airline and charter bus services.

*Note: Responder(s) may provide pricing for airline and/or charter bus services. A range in pricing
is not acceptable. Please submit only fixed pricing for services.*

Airline Tickets
Person 1 10 - 20 20 - 50 50+
Count
Booking
Service Fee
Charter Bus Trips
Bus Count 1 3-5 5+

Booking Service
Fee

The District reserves the right to award based on all-inclusive services or individual services.

Responder’'s Company Name Authorized Signature
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VIl. PREPARATION AND SUBMISSION REQUIREMENTS
Proposals not conforming to the instructions provided herein may be subject to disqualification at the
sole discretion of the District. Proposals must be submitted in hardcopy format or electronically via
BidNetDirect.com/florida. Fax and/or email submissions will be considered “non-responsive”.

- All documents listed below must be returned in their entirety. Failure to return all pages (1-33) of the
entire RFP document or any of the listed items may subject your Proposal to disqualification as
indicated below. Refer to pages 14-18. Modifications or_alterations to this RFP_document are
prohibited and may result in the rejection of your Proposal. This includes, but not limited to,
changing the format, font, page numbers, sizing, spacing, adding/deleting pages, adding
footers, headers, deletions of original content.

-If submitting electronically, the Responder should upload the RFP document and additional
Responder attachments separately in Envelope #1.

-Page 14 - Pricing Sheet must be submitted in separately in Envelope #2 for electronic
submission or in a sealed envelope, if mailed.

A. The entire RFP document (Pages 1 - 33) must be returned. The first page of this document
must have a signature. No faxed or emailed documents will be accepted. In the event that the
Responder makes an error on entering any information and enters a correction, the Responder
shall initial the change(s). Any Proposal submitted with strike over or white out corrections that
are not initialed may be rejected as a non-responsive Proposal.

B. For mailed submissions: Return your original Proposal and five (5) copies. The copies must
be a photocopy of your original Proposal and there shall be no differences in the RFP document
or attached enclosures. Any difference or failure to include RFP attachments in both sets may
cause your Proposal to be rejected. Please mark all copies as “COPY”. Hardcopy RFP documents
may be printed double- sided with left margin, book-style binding. Your original Proposal and
copies, excluding your Price Proposal, must be submitted in a sealed envelope which must be
clearly labeled “RFP #261105 — Travel Agency Services (RE-ISSUE)” on the outside of the
package.

C. For electronic submission: Responder shall use www.bidnetdirect.com/florida.

D. Failure to return the following items may result in your Proposal being deemed “disqualified” and
not eligible for further consideration:

1. Proposal Acknowledgment: This acknowledgment must be completed in its entirety, signed,
and returned with the Responder’s Proposal. (Page 1 of this document).

2. Title Page: Indicating “TRAVEL AGENCY SERVICES (RE-ISSUE)”, the RFP Number, and
showing the name and address of the firm as well as the contact person for the firm with his or
her phone number and email address.

3. Table of Contents: Provide a clear identification of the material by section and by page
number.

4. Company Background - Please give a brief company biography (two (2) Pages Maximum). If
your company has rebranded or made a name change, please include the original name in
this section. If the biography exceeds two (2) pages, it may be considered non-
responsive.

5. References - Provide relevant references that are educational institutes, government entities,
or similar school District sized references preferred.

E. Pricing Sheet (Page 14): The Pricing sheet should be submitted in a separate, sealed
envelope. (see Pricing) Any range of pricing will be considered non-responsive. Only all-
inclusive fixed pricing must be submitted.
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F. Form Number P-002 Reference release form: At least three (3) references must be provided.
References by a School District is preferred. (see Attachment A).

G. Failure to return the following items MAY result in your Proposal being deemed “disqualified” and
not eligible for further consideration, at the sole discretion of the District:

1.

Drug Free Workplace: This form, while not required, will be a determining factor in award
between two (2) or more proposals equal in price, quality and service. If submitting, the
signature must be an ORIGINAL. (see Attachment B).

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
— Lower Tier Covered Transactions: This form must be completed in its entirety, signed,
and returned with the Responder’s Proposal. (see Attachment C).

Vendor Certification Regarding E-Verify: This form must be completed in its entirety,
signed, and returned with the Responder’s Proposal (see Attachment D).

Affidavit Regarding the Use of Coercion for Labor and Services: This form must be
completed in its entirety, signed, and returned with the Responder’s Proposal. (see
Attachment E).

Disclosure of Lobbying Activities: This form must be completed. If none, indicate N/A and
sign, and return it with the Responder’s Proposal. (see Attachment F).

Escambia School District Public Records Addendum: This form must be initialed and
returned with the Responder’s Proposal. (see Attachment G).

Escambia School District Risk Management Addendum: This form must be initialed and
returned with the Responder’s Proposal. (see Attachment H). Contractor shall furnish proof of
the required insurance by certificate of insurance prior to the start of any work.

Vendor Certification Regarding Scrutinized Companies Lists: This form must be
completed in its entirety, signed, and returned with the Responder’'s Proposal. (see
Attachment ).

VII. PROPOSAL FORMAT AND EVALUATION CRITERIA: In order to maintain

comparability and enhance the review process, it is required that the Narrative portion of all
proposals be organized in the manner specified above. Include all information in your proposal.
Proposers are encouraged to provide tab separations for each item. Proposals received which do
not contain ALL items listed in the previous section may be considered non-responsive at the sole
discretion of the District. The number of points in parenthesis is the total potential points for award.
The evaluation criteria will consist of five (5) categories:

A. RESPONSIVENESS (Up to 5 Points):
1. Are all proposed requirements met per Section V. Preparation and Submission Requirements?

2. Proposal has to be complete and organized with all questions answered.

B. Company Background (up to 20 points):
Please give a brief company biography (two (2) Pages Maximum) to include:

OB OWN -

. Years in business as a Travel Agency.

. Number of employees.

. Business focus, by product or service, and by geographical region.
. Short history about how the company has developed.

. Currents sales, income, or net worth.

. General information on Parent company or ownership.
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7. Location of Corporate headquarters, and number of branch offices.
8. Location of the office from which the work for the District would be performed.
9. What makes your firm unique?

C. References (up to 10 points): Provide a list of at least three (3) references (Preference will be
given to educational/institutional clients) in which you have provided similar services as proposed
in this RFP. Include, client name, client address, contact name, and phone number (and email
address if available). These references may be contacted and asked questions by the District relative
to your performance.

D. Personnel Assigned (up to 15 points): Provide a detailed resume' for all inside representatives
designated to the District account. Include a copy of professional certifications and licenses.

E. Cost / Proposal (up to 50 points): Provide with your proposal in a separate sealed envelope,
your Cost Quotation for the services described in Section V Scope of Work or Services above. No
pricing will be given consideration until all proposals are evaluated based on qualification items
above. The proposal from the highest ranked firm(s) may be subject to negotiation. Final
acceptance shall be upon approval by the School Board.

Points will be awarded based on the responses in each proposal received. Lack of a response for any
item above will receive (0) zero points for that item and deducted from the maximum total points. All
attachments shall be clearly marked and reference the appropriate item. Additional information may
be submitted by the Responder, however, the evaluation committee shall be solely responsible for
determining the weight if any such information will be assigned.

IX. EVALUATION CRITERIA AND AWARD

a. PROPOSAL EVALUATION PROCESS:
i. Proposals are received and publicly opened. Only names of Responders are read at this time.

ii.  An Evaluation Committee will convene, review and evaluate all proposals submitted
based on the factors set forth in the RFP. Procurement personnel will participate in an
administrative and advisory capacity only.

iii.  All proposals will be evaluated in accordance with the evaluation criteria specified in
this document. Information derived by investigation and overall due diligence of
District staff will be considered. The Agreement will provide a list of awarded
Responders for the District to utilize. Since the services are to be performed on an
“as-needed” basis, there is no dollar amount or guarantee of amount of services
associated with the Agreement. Based on the proposals received, the District may
elect to proceed based on any of the following options, but will not necessarily be
limited only to these options: (1) Award to the best initial proposal(s) without any further
discussion or negotiation; (2) Negotiate with the highest ranked Responder(s) or, (3)
Allow the top ranked Responders to make oral presentations.

iv.  The Procurement Department will prepare and submit a recommendation agenda item
to the Superintendent of Schools, Escambia County, Florida. The Superintendent will
then recommend the award to the School Board. The School Board will then approve
or reject the recommendation.

b. DISTRICT’S RIGHTS AND RESERVATIONS:

i.  The Evaluation Committee reserves the right to interview any or all Responders and to
require a formal presentation with the key people who will administer and/or be
assigned to work additional evidence of qualification and/or before recommendation
of award. Invoking this right would be based upon the written proposal received.

i. Responders are advised to provide their best offer with the initial Proposal because
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the District reserves the right to award an Agreement based on initial proposals
without further discussion or negotiation.

iii.  The Proposal(s) most advantageous to the District in its sole discretion will be selected. The
District reserves the right to negotiate any proposal, including price and/or negotiate out
unacceptable clauses or restrictions incorporated within an otherwise acceptable proposal.
In the event that a mutually acceptable agreement between the District and the selected
Responders cannot be successfully negotiated and executed, then the District reserves the
right to discontinue negotiations with such Responders and to negotiate with the next- highest
ranked Responder or subsequent Responder(s) until an Agreement is reached.

iv.  Prior to its Board approval, the District reserves all rights, in its sole discretion, at any
time, to accept or reject any or all proposals, waive any irregularities and technicalities,
accept/reject any/all items proposed, not to issue an award to any Responders, to
issue a single or multiple award, to cancel this RFP, to reissue this RFP for any
reason, or a combination of any or all of the above. The District will not be liable to any
Responder for any costs incurred in connection with this RFP as a result of any of the
above stated actions taken by the District.

X. TERMINATION AND REMEDIES

a. The District reserves the right to terminate, in accordance with this RFP, any Purchase Order
and/or Agreement at any time and for any reason without penalty. Prior to termination, the District
may elect to issue a stop work order in accordance with weekly timesheets submitted by the
Contractor and Section Il (General Terms and Conditions), Letter | (Stop Work Order).

b. The Contractor may terminate the Agreement at any time with ninety (90) days written notice to
the Procurement Specialist listed on Page 1. The reason for the termination must be stated in
the written notice. Upon receipt of notice, Contractor and District will meet within thirty (30) days
to formulate a migration plan to include transfer of documentation, work expectation, etc. Failure
of Contract to attend or fulfill obligations may result in breach, subject to all available remedies
to the District in tort or law.

c. During the course of the Agreement, should the District encounter performance issues in the
execution of services, the District will begin documenting information concerning those instances.
After three (3) instances are recorded within an Agreement Term, a meeting will occur involving
representatives from the Responder in question, the Procurement Department, and the
appropriate Department. If performance does not improve in accordance with the established
benchmarks from the joint meeting, the District reserves the right to terminate the Agreement for
breach. Should an instance be of such severity that the District has reasonable concern for the
safety of District students, then the District reserves the right to request an immediate meeting to
address the issue without waiting for three (3) documented records.

Xl. FEDERAL AND STATE TAX

The District is exempt from federal and state taxes for tangible personal property. The Contractor
doing business with the District will not be exempted from paying sales tax to its suppliers for
materials to fulfill contractual obligations with the District, nor will any Contractor be authorized to
use the District’s Tax Exemption Number in securing such materials.

XIl. DEFAULT

In the event that the Contractor breaches the Agreement, then the District reserves the right to seek
any and all remedies in law and/or in equity.

Xlll. LEGAL REQUIREMENTS

a. The Contractor warrants that it is a duly formed business entity organized and existing in good
standing under the laws of the State of its formation and is entitled and shall remain licensed to

Page 18 of 33



carry on its business as required for its performance pursuant to the Agreement in the State of
Florida. The Contractor agrees that it will comply with all rules and regulations of governmental
bodies governing its performance under this RFP and the resulting Agreement whether or not
such specified in the Agreement and Exhibits. The Contractor further warrants that the execution
and delivery of the Agreement and the terms and conditions herein have been duly authorized by
proper corporate and/or partnership action (as the case may be).

Each Party agrees to continue performing its obligations under the Agreement while any dispute
is being resolved (except to the extent the issue in dispute precludes performance); provided,
however, that any dispute over payment shall not be deemed to preclude performance.

Each Party agrees that, in its respective dealings with the other Party under or in connection with
the Agreement, it shall act in good faith. Except where expressly provided as being in the
discretion of a Party, where agreement, approval, acceptance, consent, or similar action by either
Party is required under the Agreement, such action shall not be unreasonably delayed or withheld.
An approval or consent given by a Party under the Agreement shall not relieve the other Party
from responsibility for complying with the requirements of the Agreement, nor shall it be construed
as a waiver of any rights under the Agreement, except as to the extent otherwise expressly
provided in such approval or consent.

All media releases, public announcements, and public disclosures by either Party relating to the
Agreement or the subject matter of the Agreement, including promotional or marketing material,
shall be coordinated with and approved by the other Party prior to release. Such permission may
be withdrawn at any time.

The Agreement shall not be construed more strongly against any party regardless of who was
more responsible for its preparation.

Contractor will pay the District’s reasonable attorneys’ fees and costs for any matter arising under
Florida Public Records Law and Compliance of the RFP. It shall be the sole responsibility of the
awarded Contractor to comply with all requirements of Chapter 119 regarding documents
received or generated in direct relationship to any contract/agreement awarded by the District.
Pursuant to Florida Statutes Chapter 119, paragraph (m), proposals received as a result of this
RFP will not become public record until ten

(10) days after the date of opening or until posting of a recommendation for award, whichever
occurs first. Thereafter, all Proposal documents or other materials submitted by all Responders
in response to this RFP will be open for inspection by any person and in accordance with Chapter
119, Florida Statutes.

. Should any provision of the Agreement be determined by the Courts to be illegal or in conflict
with any laws of the State of Florida or of the United States Government, the remaining provisions
shall not be impaired, and such provision shall be deemed to be restated to reflect as nearly as
possible the original intentions of the Parties in accordance with applicable law. The remainder
of the Agreement shall remain valid and in full force and effect. Any provision of the Agreement
which contemplates performance or observance subsequent to any termination or expiration of
the Agreement, shall survive any termination or expiration of the Agreement and continue in full
force and effect.

. The Agreement cannot be assigned to a sub-contractor without the prior written approval of the
District. The Contract or Agreement is personal to the Parties herein and may not be assigned,
in whole or in part, by the Contractor without prior written consent of the District in its sole
discretion. The Contractor agrees and represents that all of the Services required hereunder
shall be performed by the Contractor as identified in its Proposal. Should the Contractor desire
to delete, add, or amend any sub-contractors or engage additional companies as sub-contractors
hereunder, prior written approval by the District (in its sole discretion) shall be required.

Nothing set forth in any provision of the Agreement shall mean or be construed that the District
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has waived, altered, or amended in any manner whatsoever the limitations or provisions of
Section 768.28, Florida Statutes, regarding the District's sovereign immunity. The Contractor
shall indemnify the Board and to the fullest extent permitted by law, protect, defend, indemnify,
and hold harmless the Board, its agents, officers, elected officials, employees and volunteers
from and against all claims, actions, liabilities, losses (including economic losses), and costs
arising out of any actual or alleged:

Bodily injury, sickness, disease or death, or injury to or destruction of tangible property including
the loss of use resulting there from, or any other damage or loss arising out of, or claimed to
have resulted in whole or in part from any actual or alleged act or omission of the Contractor or
it's sub-contractor, or other party directly or indirectly employed by the Contractor for whose acts
may be liable in performance of the work; or Violation of law, statute, ordinance, governmental
administration order, rule or regulation by the Contractor in the performance of the work; or Liens,
claims or actions made by the Contractor of any sub-contractor or other party performing the
work.

The indemnification obligations hereunder shall not be limited to any extent on the amount, type
of damages, compensation or benefits payable by or for the Contractor or any sub- contractor
under workers’ compensation acts, disability benefit acts, other employee benefit acts or any
statutory bar.

Any cost or expense, including attorney’s fees, incurred by the Board to enforce the Agreement
shall be borne by the Contractor.

The Board agrees to indemnify the Contractor to the extent and only to the extent of the limits set
forth in 768.28(5), Florida Statutes and then only for the negligent or wrongful act or omission of
any officer or employee acting within the scope of the officer's/employee’s office or employment
under circumstances in which the state or such agency or subdivision, if a private person, would
be liable to the claimant. Further, except as specifically provided herein, the Board does not
waive any defense of sovereign immunity. It is further understood and agreed by the Parties to
the Agreement that no officer or employee may be held personally liable except as provided by
768.28(9), Florida Statute.

The Agreement may not be amended or supplemented in any way except in writing, dated, and
signed by authorized representatives of both Parties.

The headings used herein are for reference and convenience only and shall not enter into the
interpretation hereof.

The Agreement is entered into solely between, and may be enforced only by, the District, it's
Board, and the Contractor, and the Agreement shall not be deemed to create any rights in third
parties, including suppliers and customers of a Party, or employees of either Party, or to create
any obligations of a Party to any such third parties.

. If any date of significance hereunder falls upon a Saturday, Sunday, or Federal holiday, such
date shall be deemed moved forward to the next day which is not a Saturday, Sunday or Federal
holiday. Saturdays, Sundays and Federal holidays shall not be considered business or working
days.

By returning a signed and completed proposal, the Responder attests that there has been no
collusion with any other Responder. In addition, there has been no divulging, discussion, or
comparison of this Proposal during the preparation or submission of this Proposal in order to
gain an unfair advantage in the award if this proposal.

The Contractor herein shall not assign payments under the Agreement without the prior written
consent of the District.
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XIV. CONFLICT OF INTEREST

The Responder affirms that, to the best of its knowledge, there exists no actual or potential conflict
between the Independent Contractor’s family, business, or financial interests and its services under
this Proposal; and, in event of change in either its private interests or services under the Agreement,
the Responder will raise with the District any questions regarding possible conflict of interest which
may arise as a result of such change.

All Responders must disclose the name of any officer, director, or agent who is also an employee
of the District. All Responders must also disclose the name of any District employee who owns,
directly or indirectly, any interest in the Responder’s business or any of its branches.

We are not responsible or liable for any non-compete letters attached in your submission.

XV. INSURANCE REQUIREMENTS

A. The Contractor shall furnish proof of the following insurance to the Board by Certificate of
Insurance:

The Certificate of Insurance shall state that the Board, its members, officers, elected officials,
employees, agents, and volunteers are additional insures under the policy or policies.

The Contractor shall provide Certificates of Insurance to the District’'s Procurement Department
at 75 North Pace Blvd., Pensacola, FL 32505, prior to the start of any work under the Agreement.

The Contractor’s insurers shall provide thirty (30) days advance written notice via certified mail
in the event of cancellation of any insurance program required by the Agreement.

B. All insurance policies shall be issued by companies with either of the following qualifications:
The Contractor must be (1) authorized by subsisting certificates of authority by the Department
of Insurance of the State of Florida or (2) an eligible surplus lines insurer under Florida Statutes.
In addition, the insurer must have a Best’'s Rating of “A” or better and a Financial Size Category
of “VI” or better according to the latest edition of Best’'s Key Rating Guide, published by A. M.
Best Company.

With respect only to Workers’ Compensation insurance, the Contractor must be (1) authorized
as a group self-insurer pursuant to Florida Statutes, or (2) authorized as a commercial self-
insurer fund pursuant to Florida Statutes.

C. The Contractor shall furnish proof of the following insurance types and coverages: Workers’
Compensation Insurance: The Contractor shall maintain Workers’ Compensation coverage as
required by Florida Statute 440, covering all Contractor employees employed in connection with
the Agreement and Employers’ Liability Insurance with minimum limits of $1,000,000.00 USD
per occurrence.

Comprehensive General Liability Insurance: The Contractor shall procure and maintain for the
life of the Agreement, Comprehensive Liability Insurance, Broad Form, including Products and
Completed Operations Liability. This policy shall provide coverage for death, bodily injury,
personal injury, or property damage that could arise directly or indirectly from performance of
the Agreement. The coverage must be on an occurrence form basis with minimum limits of
$1,000,000.00 USD per occurrence, combined single limit for bodily injury and property damage
liability.

Business Automobile Liability: The Contractor shall procure and maintain, for the life of the
Agreement, Business Automobile Liability Insurance with minimum limits of $1,000,000.00 USD
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per occurrence, combined single limit for bodily injury liability and property damage liability. This
coverage shall be on an “Any Auto” or “Comprehensive Form” policy. The coverage shall be on
an occurrence form policy. In the event the Contractor does not own any vehicles, hired and
non-owned coverage shall be provided in the amounts listed above.

The Responder certifies by submission of this RFP, that neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency. The Contractor will
execute and include in their Proposal the appropriate federal debarment certification form
(Attachment C).

XVI. DISPUTE

Any person or company whose substantial interests are directly and adversely affected by the award
or intended award of a bid, RFP, or contract may file a protest in accordance with the procedures
set forth herein.

A.

The District reserves the right to reject all proposals submitted and re-solicit at any time during
the solicitation process.

The Services that are the subject of this Request for Proposal are essential to the operations of
the District, the School Board in order to assure continuation of services may direct the award
recommendation as presented conditioned upon and subject to the findings of a formal
administrative hearing. As such, the Board shall authorize the Director of Procurement and
Business Services to negotiate and enter into a short- term contract with the proposed awardee
or to purchase essential services/materials on an as-needed basis.

Solicitation award recommendations and tabulations will be posted for seventy-two (72) hours
on the BidNetDirect.com/florida website. Failure to file a “Notice of Protest” during this seventy-
two (72) hour period, or failure to post the bond or other security required by law within the time
allowed for filing a bond shall constitute a waiver of proceedings under School Board Rule and
Florida Statues. It is the Contractor’s responsibility to insure timely filing and receipt of protest
by the Procurement and Business Services Department.

Within ten (10) days, not including Saturdays, Sundays and state holidays, of filing the Notice
of Protest, the Protester shall file a formal written protest with the Procurement and Business
Services Office. The formal written protest shall state with particularity the facts and law on
which the protest is based. At the time of filing the formal written protest, the Protester shall post
a Protest Bond to defray the costs incurred by the Board in considering the protest. The Bond,
payable to the Board, shall be in the amount equal to five percent (5%) of the estimated amount
of the contract or ten thousand dollars ($10,000.00), whichever is greater, not to exceed twenty-
five thousand dollars ($25,000.00).

1. The Protest Bond shall be in the form of a surety bond, cash, or certified funds, and shall
be conditioned upon payment of all costs and charges which may be incurred by the Board
in considering the protest if the Board prevails. In the event the Protest is withdrawn prior
to a formal hearing or the Protester prevails as determined by the findings of an
independent Hearing Officer, the Bond will be refunded to the Protester.

2. Failure to file the Notice of Protest, formal written protest, and/or Protest Bond within the
time permitted shall constitute a waiver of proceedings under Board Rules and Florida
Statutes. The Protester has the responsibility to insure timely filing of the Notice of Protest,
formal written protest and/or Protest Bond and receipt of same by the Procurement and
Business Services Office.

Communications shall continue between the Protester and the Procurement and Business

Services Department and/or their legal counsel for seven (7) days, not including Saturdays,

Sundays and state holidays from filing the formal written protest in an effort to mutually resolve
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the protest. The Parties may mutually extend the seven (7) workday time period. If the subject
of a protest is not resolved by mutual agreement within seven (7) days, excluding Saturdays,
Sundays, and state holidays, after receipt of the formal written protest, the Board shall refer the
protest to the Florida Division of Administrative Hearings (DOAH).

The Florida Division of Administrative Hearings (DOAH) will assign an Administrative Law Judge
(ALJ) to serve as an impartial Hearing Officer. A date, time and location will be set for an
administrative hearing within thirty (30) days.

1.

The Parties shall arrange to have all witnesses and evidence present at the time and place
of hearing. Subpoenas will be issued by the ALJ upon request of the Parties. All Parties
have the right to present oral argument and to cross- examine opposing witnesses. All
Parties have the right to be represented by counsel or other qualified representative, in
accordance with Florida Administrative Code Rule 28-106.106. Failure to appear at this
hearing may be grounds for closure of the file without further proceedings.

The ALJ shall render his findings of fact and ruling of law. Each Party shall be allowed ten
(10) days in which to submit written exceptions to the recommended order. A final order
shall be submitted within thirty (30) days of the entry of the recommended order to the
School Board to be adopted for resolution and disposition of the protest.

If the Protester prevails, the Board shall return the Protest Bond to the Protester.

If the Board prevails, the Protester will submit payment for all costs and charges, such as
ALJ and court reporter fees. Each Party will be responsible for their own attorney fees
regardless of the findings of the ALJ. Upon settlement of all cost and charges, the Protest
Bond will be returned to the Protester.
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Attachment A
FORM P-002 Reference Release Form

I
(Name/ Title) give the Escambia County School District authorization to check our company’s previous
performance.

Authorizing Signature:

REFERENCE

COMPANY NAME:

COMPANYADDRESS:

CONTACT PERSON:

PHONENUMBER:

CONTACT'SEMAIL ADDRESS:

REFERENCE

COMPANY NAME:

COMPANYADDRESS:

CONTACT PERSON:

PHONENUMBER:

CONTACT'SEMAIL ADDRESS:

REFERENCE

COMPANY NAME:

COMPANYADDRESS:

CONTACT PERSON:

PHONENUMBER:

CONTACT'SEMAIL ADDRESS:
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Attachment B
DRUGFREE WORKPLACE

Preference shall be given to businesses with drug-free workplace programs. Whenever two or
more bids/RFPs that are equal with respect to price, quality, and service are received by the
State or by any political subdivision for the procurement of commaodities or contractual services,
a bid/RFP received from a business that certifies that it has implemented a drug-free workplace
program shall be given preference in the award process.

Established procedures for processing tie bids will be followed if none of the tied
Bidders/Responders have a drug-free workplace program. In order to have a drug-free
workplace program, a business shall:

1) Publish a statement notifying employees that the unlawful manufacture
distribution, dispensing, possession, or use of a controlled substance is prohibited in the
workplace and specifying the actions that will be taken against employees for violations
of such prohibition.

2 Inform employees about the dangers of drug abuse in the workplace, the
business’s policy of maintaining a drug-free workplace, any available drug counseling,
rehabilitation, and employee assistance programs, and the penalties that may be
imposed upon employees for drug abuse violations.

3) Give each employee engaged in providing the commodities or contractual
services that are under bid a copy of the statement specified in subsection (1).

4) In the statement specified in subsection (1), notify the employees that, as a
condition of working on the commodities or contractual services that are under bid, the
employees will abide by the terms of the statement and will notify the employer of any
conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 893 or of
any controlled substance law of the United States or any state, for a violation occurring
in the workplace no later than five (5) days after such conviction.

5) Impose a sanction on, or require the satisfactory participation in a drug abuse
assistance or rehabilitation program if such is available in the employee’s community,
by any employee who is so convicted.

6) Make a good faith effort to continue to maintain a drug-free workplace through
implementation of this section.

As the person authorized to sign the statement, | certify that this firm complies fully with the
above requirements.

Signature
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Attachment C

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY
EXCLUSION - LOWER TIER COVERED TRANSACTIONS

This certification is required by the regulations implementing Executive Order 12549, Executive Order 12689, and 31 U.S.C. 6101;
Debarment and Suspension, 2 CFR Part 417, Subpart C, Responsibilities of Participants Regarding Transactions Doing Business with
Other Persons.

(Please read instructions below before completing Certification)

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective
participant shall attach an explanation to this proposal.

ORGANIZATION NAME SPONSOR AGREEMENT NUMBER OR PROJECT NAME

NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S)

SIGNATURE(S) DATE

1. By signing and submitting this form, the prospective lower tier participant is providing the certification above in accordance with these instructions.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the
prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective lower tier
participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

"o "o

4. The terms " covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction,"
"principal,” "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing
Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this form that, should the proposed covered transaction be entered into, it shall not knowingly enter into any
lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this form that it will include this clause titled "Certification Regarding Debarment, Suspension,
ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that is not debarred, suspended,
ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency
by which it determines the eligibility of its principals. Each participant may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this
clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of
business dealings.

9.  Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction
with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

General Counsel Approved 04 26 24
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Attachment D
State of Florida

Vendor Certification Regarding E-Verify

Respondent Vendor Name:

Vendor FEIN:

Vendor's Authorized Representative Name and Title:

Address:

City: State: ZIP:

Phone Number:

Email Address:

Contractor hereby certifies compliance with the following:

Pursuant to § 448.095(2) Florida Statutes, Contractor shall register with and use the E-
Verify system operated by the United States Department of Homeland Security to verify the work
authorization status of all new employees hired by Contractor prior to entering into a Contract
involving labor or providing goods or services to the Escambia County School District (ECSD) or School
Board of Escambia County (SBEC). ECSD or SBEC may request or require evidence of registration
with E-Verify. Contractor shall also include in any related subcontracts a requirement that
subcontractors performing labor or providing goods or services for ECSD or SBEC on its behalf, register
with and use the E-Verify system to verify the work authorization status of all new employees hired by
the subcontractor while performing labor or providing goods or services for ECSD or SBEC.
Additionally, Contractor shall include in any related subcontracts a requirement that subcontractors
performing labor or providing goods or services for ECSD or SBEC on its behalf provide Contractor
with an affidavit stating that the subcontractor does not employ, contract with, or subcontract with any
unauthorized alien as defined in 8 U.S.C. § 1324a(h)(3). Contractor shall maintain a copy of such affidavit
for the duration of its contract with ECSD or SBEC and will furnish a copy of such affidavit as may be
required or requested. Further, it is understood and accepted that a Contract may be terminated for
failure to comply with the requirements of §448.095 Florida Statutes and the Contractor shall be
ineligible for award of further public contracts for a period of at least one (1) year after termination.

Certified By:

AUTHORIZED SIGNATURE

Print Name and Title:

Date:

General Counsel Approved 04 26 24
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Attachment E

State of Florida

Affidavit Regarding the Use of Coercion for Labor and Services

Respondent Vendor Name:

Vendor FEIN:

Vendor's Authorized Representative Name and Title:

Address:

City: State: ZIP:

Phone Number:

Email Address:

Section 787.06(13), Florida Statutes requires all nongovernmental entities executing, renewing,
or extending a contract with a governmental entity to provide an affidavit signed by an officer
or representative of the nongovernmental entity under penalty of perjury that the nongovernmental entity does
not use coercion for labor or services as defined in that statute. The Escambia County School
Board is a governmental entity for purposes of this statute.

As the person authorized to sign on behalf of Respondent, | certify that the company identified
does not:
e Use or threaten to use physical force against any person;
e Restrain, isolate, or confine or threaten to restrain, isolate, or confine any person without lawful
authority and against her or his will;
¢ Use lending or other credit methods to establish a debt by any person when labor or services are
pledged as a security for the debt, if the value of the labor or services as reasonably assessed is not
applied toward the liquidation of the debt, the length and nature of the labor or services are not
respectively limited and defined;
¢ Destroy, conceal, remove, confiscate, withhold, or possess any actual or purported passport, visa, or
other immigration document, or any other actual or purported government identification document,
of any person;
Cause or threaten to cause financial harm to any person;
Entice or lure any person by fraud or deceit; or
e Provide a controlled substance as outlined in Schedule | or Schedule Il of s. 893.03 to any person for
the purpose of exploitation of that person.

Under penalties of perjury, | declare that | have read the foregoing document and that the facts
stated in it are true.

By:

AUTHORIZED SIGNATURE

Print Name and Title:

Date:

General Counsel Approved 04 24 24
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Approved by OMB

Attachment F

03480046

Disclosure of Lobbying Activities
Complete this form to disclose lobbying activities pursuantto 31 U.S.C.
1352 (See reverse for public burden disclosure)

1. Typeof Federal Action:

2. Status of Federal Action:

3. Report Type:

a confract a bid/offer/application a initial filing
__ b.grant ) b. initial award b. material change

C cooperatlve agreement c.post_award

d loan For material change only:

e loan guarantee Year quarter

f loan insurance Date of lastreport

4. Name and Address of Reporting Entity:
Prime Sub awardee

Tier , if Known:

Congressional District, if known:

5. If Reporting Entity inNo.4 is Sub awardee,
Enter Name and Address of Prime:

Congressional District, if known:

6.Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, ifapplicable:

8.Federal Action Number, ifknown:

9.AwardAmount, if known:

$

10.a.Name and Address of Lobbying Registrant
(if individual, last name, first name, MI):

b. Individuals Performing Services (including addressif
different from No. 10a)
(lastname, first name, MI):

11. Information requested through this form is
authorized by title 31 U.S.C. section 1352. This
disclosure of lobbying activities is a material
representation of factupon which reliance was placed
by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31
U.S.C. 1352. This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such
failure.

Signature:

Print Name:

Title:

Telephone No.: Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form- LLL (Rev. 7-97)
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Attachment F (Cont.)

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether sub awardee or prime Federal recipient, at
the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31
U.S.C. section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying
entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal
action. Complete all items that apply for both the initial filing and material change report. Refer to the implementing
guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to
influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change
to the information previously reported, enter the year and quarter in which the change occurred. Enter the
date of the last previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District,
if known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be,
a prime or sub award recipient. Identify the tier of the sub awardee, e.g., the first sub awardee of the prime
is the 1sttier. Sub awards include but are not limited to subcontracts, sub grants and contract awards under
grants.

5. If the organization filing the report in item 4 checks “Su bawardee,” then enter the full name, address, city,
State and zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United
States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the
full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans,
and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number;
the contract, grant, orloan award number; the application/proposal control number assigned by the Federal
agency). Included prefixes, e.g., “RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency,
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal
action.

(b)Enterthe full names of the individual(s) performing services, and include full address if different from
10(a). Enter Last Name, First Name, and Middle Initial (MI).

11. The certifying official shall signand date the form, print his/her name, title,and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of
information unless it displays a valid OMB control Number. The valid OMB control number for this information
collection is OMB No. 0348-0046. Public reporting burden for this collection of information is estimated to average
10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding
the burden estimate or any other aspect of this collection of information, including suggestions for reducing this
burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC
20503
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Attachment G

ESCAMBIA SCHOOL DISTRICT PUBLIC RECORDS ADDENDUM

CONTRACTOR”S RESPONSIBILITY FOR COMPLIANCE WITH CHAPER 119, FLORIDA STATUTES. Section
119.0701(1)(a), F.S. defines a “contractor” as “an individual, partnership, corporation, or business entity that enters into
a contract for services with a public agency and is acting on behalf of the public agency as provided under s. 119.011(2).”
To the extent CONTRACTOR fits within the foregoing definition, pursuant to Section 119.0701, F.S., CONTRACTOR
agrees to comply with all public records laws, specifically to:

A. Keep and maintain public records required by the School Board to perform the service.
1. The timeframes and classifications for records retention requirements must be in accordance with the General

Records Schedule GS1-SL for State and Local Government Agencies and GS7 for Public Schools. (See
http://dos.myflorida.com/library-archives/records-management/general-records-schedules)

2. Records include all documents, papers, letters, maps, books, tapes, photographs, films, sound recordings,
data processing software, or other material, regardless of the physical form, characteristics, or means of transmission,
made or received pursuant to law or ordinance or in connection with the transaction of official business with the School
Board. Contractor’'s records under this Agreement include but are not limited to supplier/subcontractor invoices and
contracts, project documents, meeting notes, emails and all other documentation generated during this Agreement.

B. Upon request from the School Board’s custodian of public records, provide the School Board with a copy of the
requested records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed
the cost provided for by law. If a Contractor does not comply with the School Board’s request for records, School Board
shall enforce the provisions in accordance with the contract.

C. Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements
are not disclosed except as authorized by law for the duration of the contract term and following completion of the contract
if the Contractor does not transfer the records to School Board.

D. Upon completion of the contract, transfer, at no cost, to the School Board all public records in possession of the
Contractor or keep and maintain public records required by the School Board to perform the service. If the Contractor
transfers all public records to the School Board upon completion of the contract, the Contractor shall destroy any duplicate
public records that are exempt or confidential and exempt from public records disclosure requirements. If the Contractor
keeps and maintains public records upon the completion of the contract, the Contractor shall meet all applicable
requirements for retaining public records. All records kept electronically must be provided to the School Board, upon
request from the School Board’s custodian of public records, in a format that is compatible with the information technology
systems of the SCHOOL BOARD.

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE
SCHOOL BOARD OF ESCAMBIA COUNTY, CUSTODIAN OF PUBLIC RECORDS
AT (850)469-6131, SPAYNE2@ECSDFL.US, OR 75 NORTH PACE BLVD.,
PENSACOLA, FL 32505.

A Contractor who fails to provide the public records to the School Board within a reasonable time may also be subject to
penalties under Section 119.10, Florida Statutes.

Approved: Initials of Each Signatory:
T2 /7 »
AN Gk

Ellen D. Odom, General Counsel
Escambia County, School Board

75 N. Pace Blvd., Pensacola, FL 32505
05/17/21
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Attachment H

ESCAMBIA SCHOOL DISTRICT RISK MANAGEMENTADDENDUM (REGULAR)

Anything in the foregoing agreement to the contrary notwithstanding, each Signer thereof (other than the
School Board, the Superintendent of Schools, the School District, their officers, agents and employees) hereby

agrees to:

A. HOLD HARMLESS/INDEMNIFICATION AGREEMENT:

1.

Save and hold harmless, pay on behalf of, protect, defend, and indemnify the School Board,
(including the Superintendent of Schools, the School District, their officers, agents, and
employees) from and against any demand, claim, suit, loss, expense, or damage which may be
asserted against any of them in their official or individual capacities by reason of any alleged
damage to property, or injury to, or death of any person arising out of , or in any way related to,
any action or inaction of the Signer (including its sub-contractors, officers, agents, and employees)
in the performance or intended performance of this agreement, or the maintenance of any facility,
or the operation of any program, which is the subject of, or is related to the performance of this
agreement. The obligations of the Signer pursuant to this paragraph shall not be limited in any way
by any limitation in the amount or type of proceeds, damages, compensation, or benefits payable
under any policy of insurance or self-insurance maintained by or for the use and benefit of the
Signer.

B. REQUIRED INSURANCE:

1.

Approved:

Signer:

Maintain, keep in full force and effect during the term of this agreement and any extensions and
renewals thereof, and furnish to the undersigned good and sufficient evidence of general liability
and auto liability insurance in an amount not less than $1,000,000 with an insurance company
rated not lower than “A” by A. M. Best and Company. The School Board shall be named as an
additional insured. The policy and evidence of such insurance shall be endorsed so as to provide
coverage for all liability hereby contractually assumed by the Signer and a copy thereof shall be
delivered to the undersigned before beginning performance of this agreement. Such insurance
shall not be subject to cancellation, non-renewal, reduction in policy limits or other adverse
change in coverage, except with 45 days prior written notice to the School Board, which notice
shall be given by U.S. Certified Mail with return receipt requested to the undersigned. No other
form of notification shall relieve the insurance company, or its agents, or representatives of
responsibility.

If this agreement involves performance by officers, employees, agents or sub- contractors of the
Signer, the Signer shall also maintain, keep in full force and effect during the term of this
agreement and any extensions and renewals thereof, and furnish to the undersigned good and
sufficient evidence of workers’ compensation insurance in the amount required by Florida
Statutes Chapter, 440, and Employer Legal Liability Insurance in the amount of $100,000.

Initials of each
Signer:

Vo

Kevin T. Windham, CFE, CSRM,
Director-Risk Management
Escambia School District

75 North Pace Boulevard
Pensacola, FL 32505

Page 32 of 33



Attachment |
State of Florida

Vendor Certification Regarding Scrutinized Companies Lists

Respondent Vendor Name:

Vendor FEIN:

Vendor's Authorized Representative Name and Title:

Address:

City: State: ZIP:

Phone Number:

Email Address:

Section 287.135, Florida Statutes prohibits or limits agencies from contracting with companies, for
goods or services, that are participating in a boycott of Israel, are on the Scrutinized Companies that
Boycott Israel list, the Scrutinized Companies with Activities in Sudan List, the Scrutinized
Companies with Activities in the Iran Terrorism Sectors List, or has been engaged in business
operations in Cuba or Syria. Both lists are created pursuant to Section 215.473, Florida Statutes.

As the person authorized to sign on behalf of Respondent, | hereby certify that the company
identified above in the sector entitled "Respondent Vendor Name" is not participating in a boycott of
Israel, is not listed on the Scrutinized Companies that Boycott Israel List, the Scrutinized
Companies with Activities in Sudan List, or the Scrutinized Companies with Activities in the Iran
Terrorism Sectors List and has

not been engaged in business operations in Cuba or Syria. | understand that pursuant to
Section 287.135, Florida Statutes, the submission of false certification may subject company to
civil penalties, attorney's fees, and/or costs.

Certified By:

AUTHORIZED SIGNATURE

Print Name and Title:

Date:

General Counsel Approved 04 24 24
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